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QUESTION 3 
 
 

No Criteria Max Mark 
Candidate 

Mark 

3MovieGenres 
 

3.1 Symbol 
 

 Symbol, Webdings, character code 105, inserted 

 on both sides of main heading 


3.2 Alignment 
 

Right align the text of the first paragraph 

3.3 First line indent 

First line of paragraph 2

indented with 1.5 cm 

3.4 En dash 

Hyphen changed at the beginning of paragraph 3 and 5, 
(PG-13: and NC-17:) to an en dash. 

 

PG–13; NC–17 


3.5 Swap paragraphs 

 Bullet paragraphs swapped (first yellow then green) 

 Open lines above and below bullet paragraphs 


3.6 Spelling and Grammar check 

 Inappropriate – spelling (par 1) 

 (more than PG-13) – grammar (par 4) (than and not 
then) 



3.7 Paragraph: 'Proposed logo' 

2 

1 

1 
 

1 1 
 
 

2 

1 

1 
 

2 
 
 

1 

1 
 

2 

1 

1 
 

2 

1 

1 
 
 

 
 
13

 Page break inserted before the heading 'Proposed  
       logo' 

 WordArt 'Movie Festival' formatted in an arch form 

 WordArt, 'MADAGASCAR', inserted 

 In font size 20 pt 

 Text 'Skipper, Kowalski, Rico and Private' moved to 
the Callout Shape all the text are visible 

 Border of the Callout Shape formatted in a red Square 
Dash style 

with a weight of 3 pt Oval object inserted 

 height of 3.3 cm and a width of 6.9 cm 

 Oval object filled with the photo, 
Madagascar_Penquins.jpg 

 Objects grouped as one object 



1 
 
 

1 

1 

1 

 

1 
 
 

1 

1 

1 

1 

1 

1 

Total for QUESTION 3 [24]
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QUESTION 4 
 

 Mark the questions from the formulae and not the values/answers in the cell. 

 Check against candidate's actual work (Cell references may differ, depending on 
the candidate's response). 

 Candidate may use multiple formulae or cells as 'building blocks' to answers. 
 

No Criteria Max Mark 
Candidate 

mark 

 

4Expensive_Films spreadsheet; Film worksheet 
 
4.1 All data fit in the columns  1 1 
 
4.2 Cells A1:G1: 11 

 Merge 


 Heading: Font type and font size: 

 
 

Verdana 1 

20 pt 2 
 

Bold  and the 
font colour is purple 

 Row height changed to 40 


 Heading horizontally  and 
vertically  centred 

 Cell filled with any light colour 

 Double line border added  

 in green  around the heading 

 
 
2 

1 

 
 

2 

1 

2 

 
 
 
 

4.3 Cell C2 2 

Cell formatted as text / ' 1 

0727890123 – 0 in front of number  1 
 

4.4 Cell A3: 2 

Formatted – custom the date / Date: 14 March 2001 1 

Displayed in the format 02 June 2016  1 
 

4.5 Row 4: 1 

Display in bold 1
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4.6 Rotate: 2 
 

Text direction of Year and Discount columns rotated           1 
as in example below:                                                                     

1 

 
 
 
 
 
4.7 Cell E5: 6 

=D5*14.5 

=D5  *  14.5  3 

Copied to cell D24  1 

In SA Rand  with 2 decimals  2 

 
 
 
 
 

4.8 Column D: 2 

Table sorted according to column D 1 

Display the largest amount at the top  1 
 

4.9 Column I: 1 

Column I hidden 1 

 

4.10 Column A: 2 

Column inserted left of column A 1 

Numbered from 1 to 20  1 
 

4.11 Cell C26: 3 

=MIN  (C5:C24) 2 

cell E26 –Titanic  1 
 
 
 

4.12 Cell D27: 2 

=MAX  (D5:D24) 2 

 

4.13 Cell D28: 3 

=AVERAGE  (D5:D24) 2 

Rounded off to 2 decimals  1
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4.14 Cell G5: 4 

=F5*5% of F5*5/100 

=F5  *  5%  3 

Formula copied to cell G24 1 

 

4.15 Cell G29: 1 2 

=SUM  (G5:G24)  1 

 
4.16 Column H: 1 3 

=F5  -  G5  1 

1 
 
 
4.17  Cell G30: 5 

=(F5/F29)*100 

=(F5  /  F29  )*100 4 

Rounded off to whole number 6 / 6% 1 

 
 
 
 

4.18 Range A4:H24: 1 

Borders around all cells in range A4:H24 added 

Inside borders outside borders  1 
 

Total for QUESTION 4 [53] 


