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QUESTION 1 
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1.7 'Action Films' paragraphs 2 
 

Paragraph spacing 13 pt after 1 

Line spacing 1.2 multiple 1 
 

1.8 Paragraph borders 3 
 
 

1 
 

 Only top and bottom paragraph borders displayed  1 

 Width is 2¼ pt  1 

 Colour of the paragraph borders is blue 


1.9 Style 2 
 

 Heading 3 style changed to a Heading 2 style  1 

 Examples of action movies include: 
Some examples of adventure films are: 

The following films are considered comedies: 1 

(3 headings) 


1.10 Paragraph: 'Some examples of adventure films are:' 3 

 Pink shaded section changed to bulleted list 1 

Picture Batman vs Superman.png used as bullets 1 

Bulleted list left aligned to coincide with the left margin 1 

 

1.11 Automatic page numbering 

 Mosaic format 

 Odd page numbers right-aligned 

  even page numbers left-
aligned



1 
3 

1 

1 

 
 
 

TOTAL QUESTION 1: [31] 
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QUESTION 2 
 
 

No Criteria Max Mark 
 
2Fund document

Candidate 

Mark 

 
2.1 Table formula 

Formula inserted: =SUM(ABOVE) 


2.2 Multilevel numbering 

Level 1: 1) 
Level 2: a) 



Level 3:  (check multilevel list – no mark if level 3 
not part of multilevel list) 

 

1 

1 
 

3 

1 

1 
 

1 

 
 
 
 
 
 
 
 
 

2.3 Columns 4 

 Correct 3 paragraphs below the heading ' HOW TO 
CHOOSE A GOOD MOVIE TO WATCH' in three 
columns 



 Line between columns 

 Distance between columns 1 cm 


 Subparagraphs each in its own column 
(Ctrl + Shift + Enter = column break; no 
mark if enters were used)

 
 

1 
 
 
1 

1 

1 

 
2.4 Linked object 3 

 Correct file Comedies.docx 1 

Linked object 1 

Inserted as icon 1 

2.5 Electronic form 4 

Surname: 

Age: 

Preference: 

 

Attendance: 

Text format: Uppercase 

Type: Number 

Drop down form field with 'Fund raising' 
and 'Marketing' 

Check box form field 



1 

1 

1 

1
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2.6 Logo 5 

 WordArt 'Movie Festival' in an arch format 

 Border of Callout Shape in Dash style 
weight is 3 pt

 Oval filled with the photo, 
Madagascar_Penquins.jpg 

 Grouped to one object 



1 

1 

1 

1 

1 

 
Total for QUESTION 2 [20]
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QUESTION 3 
 

 Mark the questions from the formulae and not the values/answers in the cell. 

 Check against candidate's actual work (Cell references may differ, depending on 
the candidate's response). 

 Candidate may use multiple formulae or cells as 'building blocks' to answers. 
 

No Criteria Max Mark 
Candidate 

mark 

4Expensive_Films spreadsheet; Films worksheet 
 
3.1 All data fit in the columns  1 1 

 
3.2 Merging 1 

Cells A1:G1: merged 1 

 

3.3 Cell C2 2 

Cell formatted as text / ' 1 

0727890123 – 0 in front of number 1 

 

3.4 Cell C3: 2 

=Today() 1 

Displayed in the format 02 June 2016  1 
 

3.5 Rotate: 2 

Text direction of Year and Discount columns rotated as in          1 
example below:                                                                                      

1 

 
 
 
 
3.6 Cell E5: 3 

=D5*14.5 

=D5  * 14.5 2 

In SA Rand with 2 decimals 1 

 

3.7 Column A: 2 

Column inserted left of column A 1 

Numbered from 1 to 20  1
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3.8 Cell C26: 1 3 

=SMALL  (C5:C24,  2 ) 1 

1 
 
 

3.9 Conditional formatting 2 

Cell Value: >=180 1 

Shaded in light purple  1 
 
3.10 Cell D28: 4 

=ROUND  (AVERAGE  (D5:D24), 1  )                                         1 

1 

1 

1 

 

3.11 Cell G5: 4 

=F5*5% of F5*5/100 

=F5  *  5%  3 

Formula copied to cell G24 1 

 
 

3.12 Cell G29: 1 2 

=SUM  (G5:G24)  1 

 
3.13 Column H: 1 3 

=F5  -  G5  1 

1 
 
 
3.14  Cell G30: 5 

=(F5/F29)*100 

=(F5  /  F29  )*100 4 

Rounded off to whole number 6 / 6% 1 

 
 
 
 

Fund raising worksheet 
 
3.15 C19 2 

=RANDBETWEEN  (1,14) 2
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3.16 Column G: 4 

=IF  (F4>=250,  "Gift"," ")                                                        1 

1 

1 

1 

 

3.17 C20 2 

=COUNTBLANK  (F4:F17) 2 

 

3.18 C21 4 

=SUMIF  (E4:E17, 11 ,F4:F17 )                                                       4 

 
 
 
 
 

3.19 C22 3 

=COUNTIF  (E4:E17,  11 )                                                         1 

 
 
 

3.20 Chart 4 

Correct information; D19:E21 1 

Pie chart used  1 

Chart Title: 'Percentage participation per Grade'  1 

Data label as percentages  1 
 

Total for QUESTION 3 [55] 
 

 

 

 

 

 

 

 

 

 

 

 

 

TOTAL QUESTION 3: [45] 
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QUESTION 4
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QUESTION 6 

 This question should be marked from the browser as far as possible, unless otherwise 
indicated or if it cannot be seen on the browser. 

 A maximum of 1 mark will be deducted if one or more closing tags are omitted. 

 The code of the candidates who use a word processor will contain 

additional unnecessary tags. Markers will need to work through the 
code to check for the answers provided below. 

 

No Criteria 
 
 

6Movies web page

Max mark Candidate 

mark 

 

6.1 Title 
<title>'Movies'</title> 

 

<title> </title>  (inside header tags, <head></head>) 
Movies (ignore spelling) 



(Note to marker: only give the first mark if the title is 
inside the head tags) 

6.2 Closing tags 
 

</body> 

</h2> 

6.3 Heading 1 - ACTION MOVIES 

<h1>ACTION MOVIES</h1> 
 

<h1> </h1> 

ACTION MOVIES inserted between tags 

6.4 Horizontal line 
<hr/> 



<hr/>  below heading 1 

6.5 Two paragraphs 

'…their own.</p> <p>While most…. 
 

</p> <p> 

End of first sentence/correct place 


6.6 Line break 

'….certain energy to <br/> western action ' 
 

<br/> 

2 
 
 

1 
1 

 
 
 
 

2 
 

1 

1 

 
2 

 
 

1 

1 
 

1 
 
 

1 
 

2 
 
 

1 

1 
 

1 
 
 

1
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6.7 Bold and Italics 

<i><b>embodies</b></i> 

<i> </i> <b> </b> 

Correct order of tags 


 
 
6.8 Text inserted 

  From the file 5Wild West.txt 
Inserted between <p> </p> 

Closing tag(s) omitted 
 

 
Total for QUESTION 5 

3 
 
 

1 

1 

1 
 

2 

1 

1 
 

-1 
 

[15] 


